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	Staff/Department Responsible: Human Resources Department
	Requestor: Human Resources
	Location, if applicable: City Hall
	Background: What was historically 3.5 clerical or administrative positions within the Engineering and old Public Works Departments has been reduced to 1 full-time position, while increased responsibilities, complexity, and technical abilities have been required for increased efficiencies and improved technologies for operations in Engineering & Public Works to manage project delivery and oversight, finance and budget preparation and tracking, and staff coordination and time/calendar management across multiple departments under the Public Works umbrella.  A request to reclassify said position was submitted to, and recommended for approval by, the Consultant assisting the Human Resources Department.
	Fiscal Impact: In 2024, the increased cost will be approximately $640.00 which will be absorbed in the existing Engineering operating budget. In 2025, there is an anticipated increase of $3,366.60 (subject to change based on health insurance increase and potential cost of living adjustments to the wage scale).  Increase will be absorbed within the existing operating budget with no net increase.
	Staff Recommendation: Adopt
	File ID: 24-1224
	Caption: Resolution approving a reclassification within the table of positions and classifications for the Engineering Department.
	Summary/Purpose: Reclassification of the Administrative Specialist position to Office Coordinator, using existing job description and position questionnaire.


