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LEGISLATION STAFF REPORT FOR COUNCIL

File ID Caption

24-1595 Resolution approving a reorganization to the table of positions and classifications for the Human

Resources department.

Staff/Department Responsible for Legislation
Rebecca Franzen

Requestor of Legislation
Rebecca Franzen

Location, if applicable

Summary/Purpose

The purpose of this request is to reclassify the currently vacant position of Sr. Human Resources Generalist to a Human Resources Generalist

position. Additionally, as duties are being redistributed, this is also requesting a reclassification of the HR Assistant position from a Grade 4
to a Grade 5 to align with other similar positions within the City.

Background

At the end of December 2024, the position of Sr. Human Resources Generalist became vacant after the individual in that role was promoted
to Benefits Specialist. The Director reviewed the job description and duties and has determined with the addition of an Employee Safety and

Risk Specialist (effective January 1, 2025) and some duties being redistributed to the HR Assistant, the role was better suited as a Human
Resources Generalist vs. a Sr. Human Resources Generalist.

One Generalist will focus on non-represented recruitment, while the other Generalist will focus on union employee recruitment. Each

Generalist will have their additional, specific duties as well such as managing FMLA, payroll correction auditing, employee training, policy
and procedure research and development, etc.

Fiscal Impact

The changes to these position will result in a savings of approximately $12,000 to the Human Resources budget.

Staff Recommendation
Adopt
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