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LEGISLATION STAFF REPORT FOR COUNCIL

File ID Caption

25-0247 Resolution approving a reorganization to the table of positions and classifications for the Finance

department.

Staff/Department Responsible for Legislation

Chadwick Hawkins

Requestor of Legislation

Rebecca Franzen

Location, if applicable

Summary/Purpose

The purpose of this request is to REMOVE the vacant position of Purchasing Assistant and add the position of Accountant.

Background

At the end of February 2025, the position of Purchasing Assistant became vacant after the individual in that role notified the department
that they would be moving to another position outside of the City. The Director reviewed the job description and duties and has
determined that the role of Purchasing Assistant was no longer needed in a full-time capacity and could be accomplished with the current

part-time printing/storeroom assistant position along with some duties being redistributed to other members of the Finance staff, to
include the proposed 2nd accountant.

The 2nd accountant position will allow the Finance department to function more efficiently and allow for better cross-training for times of
absences or vacancies.

Fiscal Impact

The change to these positions will have no fiscal impact in 2025. In 2026, it would result in an increase of approximately $16,000 (this does
not account for any potential cost of living adjustment or changes to benefit premiums).

Staff Recommendation

Adopt
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